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	ROLE TITLE: 
	Vice - Chair 

	RESPONSIBLE TO: 
	The Club Executive Committee 


MAIN DUTIES:
1. Be available to deputise for the Chair, and take responsibility for their role as and when required.

2. Be prepared to chair sub committees tasked with specific actions, e.g. Fundraising
3. Support the Chair and Secretary to prepare and present the annual report 
4. Liaise with the secretary on the Agenda for each meeting and approve the minutes before they are circulated 
5. Be familiar with the constitution, club rules, committee procedures and the rules and regulations of Scottish Hockey and East District
6. Help to prepare and submit any statutory documents that are required for the ongoing running of the club. 

7. If unable to attend any committee meeting, a written report should be sent to the meeting and the Chair briefed on the Agenda 
8. Fulfil any other designated duties

SIGNATURES:
Vice - Chair  …………………………………………………………………. 
Date …………………………………………………………………... 

Chair  …………………………………………………………... 
Date …………………………………………………………………... 
 
 
 

