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	ROLE TITLE: 
	Fixtures Secretary 

	RESPONSIBLE TO: 
	The Club Executive Committee 


MAIN DUTIES:
1. Ensure pitches are booked and available for all scheduled matches and training
2. Liaise with opposition clubs to confirm match details in accordance with league rules, and provide information of matches to the relevant team captains.
3. Rearrange any postponed or cancelled games, informing captains and opposition of the new arrangements.
4. Assist captains to arrange pre-season friendlies
5. Provide information on pitch bookings to the treasurer to enable verification of invoice amounts.
SIGNATURES:
Fixtures Secretary………………………………………………………………. 
Date …………………………………………………………………... 

Chair  …………………………………………………………... 
Date …………………………………………………………………... 
 
 
 

