CTC COMMITTEE ROLES: CHAIR
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Charnwood Triathlon Club

Committee Role Description
	Volunteer Job Title


	Club Chairperson

	Type of Volunteering
	To act as Chairperson on your club committee.

	Main Purpose of Volunteering


	To ensure good quality communication channels between your club, its members and your regional committee. To also ensure the smooth running of the club and liase with other committee members.

DUTIES OF A CLUB CHAIRPERSON:

· To provide direction for the club by effective leadership and management

· To chair and control meetings of the management committee

· Act as principal officer within the club, and make decisions whenever the need arises, in consultation with other officers when appropriate

· Represent the club at external meetings when required

· To be involved, where appropriate, in the co-ordination of club activities

· Manage and oversee the work of officers and other club personnel

· Present the club’s annual report, in association with the club secretary

· Present the club’s annual accounts, in association with the club treasurer

· Determine the content and agenda for club meetings, in association with club secretary

· Ensure that club statutory documents and other returns are administered and filed on time

· Advise the treasurer on the use and investment of club funds



	Responsible to
	The members of your club and other committee members. 

	Competencies / Experience required
	Be organised, diplomatic and have good communication skills. Also be confident in chairing meetings.

	Commitment required


	Approximately 6-8 x 2-3 hour meetings per year, plus supporting your club if and when they hold any events.

	Benefits to self


	Working closely with other committee members, occasionally your regional committee and seeing improved organisation and development within your Region.

	Benefits to community


	Benefits of a well organised, efficient club committee.

	Support received from:


	Your committee, your regional committee when necessary and your Regional Development Officer if appropriate.

	Is this Volunteer Opportunity open to disabled persons?
	Yes.


SIGNED…………………………………………….  DATE…………………………………….

