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TREASURER – ROLE DESCRIPTION
· To produce the accounts, manage the assets, liabilities and financial records of the Academy.
· To maintain, monitor and archive the financial records using either or both a stand-alone system or the Academy’s website financial management system.
· In investigate and/or advise on Academy tax liabilities and liaise with Inland Revenue or other authorities where necessary
· To provide a simple reporting process with comments on any changes.
· To produce the end of year accounts and draft budget for the forthcoming year.
· To ensure prompt collection and payment of all invoices and fees (and/or communicate with other committee members who are responsible for this).
· To sit on the Academy Committee and attend committee meetings.
[image: image3.jpg]



President: Helen Critchell, c/o Rose Cottage, The Town, Great Staughton, St Neots, Cambs. PE18 5BE. 01480 860858

Email: helen@cambsbadmintonacademy.co.uk,  Mobile: 0774 898 4536
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