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01/04/2014
SUPPORT ROLES WITHIN THE ACADEMY
Academy Kit Officer
· To locate and maintain an appropriate playing kit supplier and correspond with them.

· To correspond with any sponsors over any printing required on kit.

· To create a kit ordering system/order form and maintain a database of kit bought and sold.

· Order in kit required and distribute via coaches to members.

· Keep records of kit sold and provide accurate accounts of expenditure and receipts for the Academy Treasurer.

· Arrange for name printing on kit where appropriate.
· Attend Academy committee meetings if issues relating to kit arise.
Outside Events Co-ordinator

· To work with committee members on organising events (such as fund raising events but not organising tournaments, etc) both locally and further afield and for both Academy members and non members (e.g. trips to watch major badminton tournaments, trips to the National Badminton Centre and Academy fundraising evenings/parties/get-togethers). 

· Ensure all participating members or non members sign consent forms.

· Organise transport where required.

Tournament and Major Events Organising Sub Committee member

· To sit on a sub committee to discuss new badminton tournaments and related events and support other Committee members including the Volunteer Co-ordinator in organising these events.
Catering and Refreshments Officer

· To manage, organise and run any refreshments stand at local events as a way of fund raising for the Academy.

· Work in conjunction with Committee Members including Fund Raising Officer and Tournament and Major Events sub committee.
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President: Helen Critchell, c/o Rose Cottage, The Town, Great Staughton, St Neots, Cambs. PE18 5BE. 01480 860858

Email: helen@cambsbadmintonacademy.co.uk,  Mobile: 0774 898 4536
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