
SETTING UP YOUR DIRECT DEBIT 

The preferred method for paying club fee’s is monthly via direct debit, this places the smallest admin burden on the 

clubs volunteer resources and enables the smooth and efficient running of the club.  We can also accept payment by 

cash or cheque but this has to be paid quarterly in advance. 

Our direct debit system is administered by a third party company, Go Cardless, who are an authorised payment 

institution regulated by the Financial Conduct Authority. At no point does the club have access to your bank account 

details and the Go Cardless system uses the highest level RSA encryption to make sure your details are secure. The 

Go Cardless system is a direct debit mandate and so you are always protected by the direct debit guarantee should 

anything go wrong. 

All members are emailed a link to their statements on the 15th of every month, the statement will detail fee’s due for 

the month together with any adjustments that have been made. The statement balance is then collected via the 

direct debit at the end of the month. 

After you have received your invitation link to create a username and password to access our website you can then 

set up your direct debit payment, instructions on how to do this are below. 

 

 

STEP 1 

 

STEP 2 

 

STEP 3 

 
 

When logged in to the website click on 

‘My Profile’ in the top right of the header bar 

Click on ‘My Account’ in the left hand menu bar 

You will see that the default settings will be 

‘NO’ to both Pay subs monthly & Pay by direct 

debit 

Click on ‘Edit Settings’ 

 



STEP 4 

 

STEP 5 

 

 

 

 

Make sure this box is ticked and that you 

click update settings to save the change 

Then click on ‘Setup Direct Debit’ which 

will take you out to the Go Cardless 

system to setup your direct debit 

 

If everything is set up correctly you should 

have ‘YES’ displayed twice as shown. 

 


